                                                                      Orlando Austin

                                                                                                           7602 Balmoral Dr. Canton, MI 48187

Phone: 734-207-3802
E-Mail: oaustin@emich.edu
Education

Eastern Michigan University, Ypsilanti MI

May 2011 to Present
Major: Construction Management

Minor: General Business
Anticipated Graduation: December 2012

Macomb Community College, Warren MI                January 2007 –May 2011(part-time)            

            Major: Civil Technology    
Experience

Jones, Lang, & LaSalle, Southfield, MI                      January 2011 to present

Position: Team Leader
· Schedule planned maintenance projects with clients’ skilled trades department.

· Coordinate, write, and organize maintenance equipment schedules.

· Monitor and supervise third shift employees and daily work assignments
CMS Source Solutions, St. Clair Shores, MI             September 2009 to December 2010
            Position: Team Leader 

· Provided assistance to the project site manager with delegating daily work assignments to hourly employees. 

· Schedule with skill trades special projects for planned maintenance.  

· Review and supervise safety talks prior to confined space entire projects. 

· Coordinate, order and provide necessary supplies for employees to complete their necessary work assignments  

NTH Consultants Ltd, Farmington Hills MI              April 1997 - April 2009
            Position: Engineering Technician III                                                                    
· Field inspection of new, existing, and rehabilitation super/ sub structures for adherence to project plans and specifications.  

· Prepare material quantities and as built drawing of projects.  

· Prepare computer generated daily field reports of contractor operations completed during the day.  

· Performed Quality Assurance and/ or Quality Control of civil materials used at jobsites.                     

Johnson Construction, Pontiac MI                             October 1994 - April 1997
Position: Office Assistant
· Organize and log project submittals for projects awarded.  

· Review working drawings of proposed projects with sub-contractors.  
· Prepared work schedules according to trades involved, punch lists and other administrative documents.
Certifications and Awards

· 2010-201 and 2011-2012  U.S Marine Corps Academic Scholarship  · MUST Safety Program
· 2010-2011 UAW Academic Scholarship 
· MDOT Density Technology
· DEQ Soil Erosion  Sedimentation Control Certified Operator & Storm Water Management Operator- Construction Site

